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I. What is this Booklet About?

This booklet is a guide to how you can successfully expunge your criminal and/or juvenile
record. It will educate you as to the legal meaning of expungement and other terms that you
will encounter. This booklet will also provide you with information regarding legal aid resources
and what you need to know if you choose to represent yourself, including how to file a petition
for expungement, what forms you will need, where to find them, how to fill them out, and how
and where to file them.

This guide will provide direct instructions and examples for filing in Centre County,
Pennsylvania. For up-to-date filing information in other counties or states, you will need to
contact the prothonotary and clerk of court’s office for the county in which the record you wish
to expunge is located.

This guide can only provide you with general information and instructions. It is
not a substitute for consulting with an attorney. If you have specific questions
regarding expungement in your case, we encourage you to contact an attorney.

II. What is Expungement?

Expungement is a civil law process through which some prior criminal offenses can be
removed from your record. After your criminal offenses are expunged, they will not appear on
background checks. However, law enforcement officials and courts will still be able to access the
expunged information in order to determine your eligibility for alternative punishment programs
and future offenses.

The legal source of expungement in Pennsylvania is 18 Pa.C.S.A. §9122. The
Pennsylvania Rules of Criminal Procedure provide instruction and petition forms for
expungement in different scenarios. Pa.R.Crim.P. Rule 320 governs expungement upon
successful completion of an ARD program. Pa.R.Crim.P. Rule 490 explains the procedure for
obtaining expungement in summary cases. Pa.R.Crim.P. Rule 790 outlines the procedure for
obtaining expungement in court cases.

Currently, there is no form for expungement of juvenile records. If you have questions
about expunging a juvenile adjudication, please contact an attorney or Penn State’s Student
Legal Services.

III. Definition of Terms
The following are some definitions for terms used throughout this guide.

Accelerated Rehabilitative Disposition (ARD)

ARD is a pre-trial intervention program that is offered in Pennsylvania. ARD
is a rehabilitative program and it is not a conviction of any crime. ARD is applicable
to certain first-time offenders facing disposition of a non-violent offense. The
District Attorney’s Office establishes the eligibility criteria for ARD programs and
must approve a specific application for ARD made by the offender.

Court Case

The term court case refers to misdemeanors and other cases that are heard
before the Court of Common Pleas of Pennsylvania.
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Disposition

The disposition of a case is the court's final determination of a lawsuit or
criminal charge.

Offense Tracking Number (OTN)

The Offense Tracking Number is a unique number assigned by the court to a
particular arrest at the time of arraignment.

Primary Case

The term primary case is used in this booklet and on the expungement
petition forms to refer to the court case that you now seek to expunge.

Prothonotary and Clerk of Courts

The prothonotary and clerk of courts’ office keeps Civil and Criminal records
for the Court of Common Pleas. All documents that you will need to file must be
filed through the prothonotary and clerk of courts’ office for the county in which the
record you wish to expunge is located.

You can find the address and phone number for the prothonotary and clerk of
courts’ office that you will need by doing an internet search for “prothonotary and
clerk of courts” and the county in which you need to file. For example, if you enter
“Prothonotary and Clerk of Courts Centre County Pennsylvania” you will find a link
to the Centre County Prothonotary and Clerk of Courts’ office website.

Contact information for the Centre County Prothonotary and Clerk of Courts:

Address: Centre County Courthouse
Bellefonte PA 16823-1488

Phone: (814) 355-6796

Hours: 8:30 a.m. - 5:00 p.m.
Monday - Friday

Pro Se

Pro se is a Latin term that means that a person is representing his or herself
and does not have a lawyer.

Record of an Offense or Criminal Record

A record of an offense or criminal record is the physical record of crimes that
you have been convicted of. When employers run a background check, they search
your criminal record for any offenses. The expungement process can help you by
effectively deleting portions of your record that are eligible.

You will need information from your criminal record in order to complete your
petition for expungement correctly. If you do not have an accurate or complete
personal record of your criminal history, you can access your criminal record
through the Pennsylvania State Police’s website. You may also consult the public
docket sheet through the Administrative Office of Pennsylvania Courts website.
Please see Section IV(b) of this booklet for these website addresses.
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Summary Case/Offense

A summary case or summary offense is a minor crime that may be tried by a
judge without a jury. In Centre County, Pennsylvania, summary cases are heard
before Magisterial District Judges. Issues like underage drinking, obstruction of the
highway, traffic tickets, and contempt of court are summary offenses. Usually,
summary offenses result in the payment of a fine. However, it is possible for
defendants charged with some summary offenses to receive up to 90 days in jail.

IV. Legal Aid Resources

a. In-Person Resources

Penn State’s Student Legal Services can help you:

(1) Determine whether you are eligible for expungement;
(2) Fill-out and file expungement forms; and
(3) If necessary, represent you in expungement proceedings.

By scheduling an appointment with Student Legal Services, you can receive free
legal guidance.

b. Online Resources— Links to Necessary and Helpful Websites

i. Penn State’s Student Legal Services

http://studentaffairs.psu.edu/legalservices/

ii. The Centre County Prothonotary and Clerk of Courts’ Website
Expungement forms specific to Centre County can be found at:

http://centrecountypa.gov/index.aspx?NID=387

ili. The Administrative Office of Pennsylvania Courts
The necessary expungement forms may also be found at:

http://www.pacourts.us/forms/for-the-public

iv. Pennsylvania Judiciary's Web Application Portal

For other help completing your petition for expungement and to access public
docket sheets you can go to:

http://ujsportal.pacourts.us
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VI.

v. The Pennsylvania State Police Website

To access your criminal history report or run a background check on yourself,
go to:

http://www.portal.state.pa.us/portal/server.pt?open=512&objID=4
4518&&PagelD=4586218&level=2&css=L2&mode=2

Things to Know if You Represent Yourself

Interactions with the Court

You have a legal right to represent yourself, but you should be aware that
the court will not give you any special treatment or help. There are some situations
in which a person seeking expungement will have to appear in court. If you do
appear in court, you will be expected to know and abide by court rules and
procedure.

A helpful tip for the courtroom is to always dress professionally. Wear your
most professional clothes, as if you were going to an interview for a job.
Appearance can matter in court. You want to convey to the judge that you are a
responsible person, who deserves to have his or her record expunged.

Keep Copies of All Documents

You should make and keep copies of all completed forms and documents
related to your primary case and your petition for expungement. This includes
proof of payment, such as money orders and checks.

Eligibility

Each type of expungement has different eligibility requirements. Some eligibility
requirements are written on the instructions for each individual expungement petition that you
file. Penn State’s Student Legal Services can help you determine whether your record is eligible
for expungement. The prothonotary and clerk of courts’ office will probably not tell you whether
your record is eligible for expungement because that determination would be considered legal
advice, which the prothonotary and clerk of courts is not licensed to give.

ARD Expungement (Rule 320)—To be eligible for ARD
expungement you must have:

(1) Satisfactorily completed the ARD program for the charge that you
wish to expunge; AND
(2) Paid all costs, in full.

In certain circumstances, some ARD records cannot be expunged. If you

have any questions about whether your ARD records can be expunged, you should
consult an attorney.
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If you want to verify that you have paid all costs, you may contact the
prothonotary and clerk of courts’ office, or you may check the public docket sheet.

b. Expungement in Summary Cases (Rule 490)—You are
eligible for expungement in summary cases if:

(1) You have been convicted of or pled guilty to a summary offense in
Centre County; AND

You have not been arrested or prosecuted for any crime (including
summary offenses) in any county in the five years since being
convicted of the offense that you wish to expunge¥*;

OR

(2) You have completed an alternative punishment program for the
offense that you wish to expunge;

OR
(3) The citation was otherwise dismissed.

*In Centre County, the prothonotary and clerk of courts has a
specific form for expungements in summary cases where the offender
has not been arrested or prosecuted in the five years since being
convicted of the offense that he or she wishes to expunge. Please see
the prothonotary and clerk of courts website or Penn State’s Student
Legal Services for more information.

c. Expungement in Court Cases (Rule 790)—You are eligible for
expungement in court cases if:

(1) There is no record of a disposition by the court within 18 months
after the date of your arrest and it is verified that no disposition is
available and no action is pending;

OR
(2) A court orders the expungement;

OR

(3)

a. You are at least 21 years old and your case was a
conviction for violation of underage drinking, minor’s law,
or 18 Pa.C.S.A. §6308; AND

b. You have satisfied all terms and conditions of the sentence
imposed for the violation, including any suspension of
driving privileges;

OR
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VII.

(4)
a. You are at least 70 years old; AND
b. You have not been arrested or prosecuted for ten (10)
years following your final release from confinement or
supervision;

OR

(5) You are petitioning for expungement for someone else, who has
been dead for three years.

How to File a Petition for Expungement

Locate Your Records

To fill out the Expungement Petition properly, you will need to know the date
of your arrest and the crimes that you were charged with. You will also need to
know which police department was involved in your arrest and other information
relating to programs in which you may have participated. For these reasons, you
should locate all of the records that you personally kept relating to your case. If an
attorney represented you, you may contact the attorney because he or she should
have accurate records of this information. The attorney may however charge you a
fee for any copies that he or she supplies.

You may also obtain a recent copy of your complete criminal record through
the Pennsylvania State Police website at:

http://www.portal.state.pa.us/portal/server.pt?open=512&0bjID=4451&&PagelD=
458621&level=2&css=L2&mode=2

The Pennsylvania State Police website calls the process of obtaining your
criminal record “running a background check.” There is a $10.00 fee' for each time
you run a background check and it can take two or more weeks for you to receive
your criminal record report or background check.

Where to File Your Petition

Your petition for expungement should be filed in the prothonotary and clerk
of courts’ office in the county where your arrest and/or prosecution happened.

Components of a Complete Petition

(1) The petition form and cover sheet must be fully completed; AND
(2) The $75.00 filing fee must be paid; AND

(3) A copy of the completed docket sheet if applicable; AND

(4) Your Pennsylvania State Police Criminal History; AND

(5) A copy of the petition must be served to the District Attorney.

'The fee for running a background check may be different in other states.
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d. The Forms You Will Need, Examples of Them?, and How to
Fill Them Out

You must fill out specific forms in order for your petition for expungement to
be complete. Which form to fill out depends on the type of expungement you seek,
but for all types of expungement you must also file a cover sheet. Forms can be
found both on the website and in the office of the prothonotary and clerk of courts
for the county in which you are filing. For Centre County forms, go to:

http://centrecountypa.gov/index.aspx?NID=387

Or visit the prothonotary and clerk of courts’ office, which is located at:

Centre County Courthouse
N. Allegheny St.
Bellefonte, PA 16823-1488

i. The ARD Expungement Form (Rule 320) Should Look
Like This (6 pages):

INSTRUCTIONS FOR EXPUNGEMENT AFTER ARD COMPLETION COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

Expungement is the remonal of an cfense from your criminal record. Wik infrmation ) - ., X . -
about the expunged cfiense will no longss appear on Background checks, law enforcement and the COMMONWEALTH OF PERNSTLVANIA : e "
Courts may sl access this rformmibn to determine your elgibiity for alternative punishment e
programe and grade future offenses.

The expungemant process usually takes approximately -6 monihs fo compiete, 1 your
Applicasion for Dismissal and Petition for Expungement is approved, a cogy of the Expungement
Onder will b2 mailed %0 you at the address listed on the pation. AND NOW.

20___, the Defendant in the above-captioned case makes application for dismissal

. } 3 o the elighie criminal charges This 5 in accondance with PA.
To qualdy, you mest iave sabsfacionily compleled the ARD Program and you have paxd in R. oF Cr. P, N0, 315, a5 the Defendant has successhully compieted Mg AR_D program.
Full 3l Costs.
To request Expungement of a Climinal offense, piease compiete the attached Application DEFENDANT

for Dismissal, Pettion for Expungement, and the Last page of the aftached order. [Your Pefition
may b= rejected i not fillad in compilataly)

ADDRESS
Include a fiing fe= of $15.00 10 (NO PERSOMAL CHECKS)

APPROVAL OF THE PROBATION DEPARTMENT TO DISMISS CHARGES

Cenire County Prothonotary 2 o
Cenirs County Courtnouss ‘The Centre County Prodation Department herety cerifies that the above named has satistactorily completed the
102 South Allsgheny Strest, Rm. 102 AD peogram prescribed, compiied with its conditons and ail costs have been paid.

Baliefontz, PA 16823

. . : . CHIEF PROBATION OFFICER
*For firther assistanca with compieting your pestion and M 10p of the anter go to:

hifp s ponal DACOWTS.US APPROVAL OF THE DISTRICT ATTORNEY T DISMISS CHARGES

The Centre County District Atiomey’s Office has reviewsd the Petifion of the above named and nas no objecion i
e dismissal of Me eligible changes, based wpon the succassiul completion of his AR peogram.

CISTRICT ATTORMNEY
ORDER

AND NOW, Tis ____ day of 20___, it appearing 1o the Court that defendant,
, has satisfacionly compietsd the terms and condiions of his AUR.D Order, and that e
District Atiorney has no ckjections, Defendant's Application for Dismissal is hereby approved and i is endened e folowing
iginis criminl changes fled i he above Docket number be dismissed:

ELIZELE CHARGES:

BY THE COURT,

2 The forms that are represented in this booklet are for use as examples only and are current as

of July, 2011. Always, go to the website or contact the prothonotary and clerk of courts’ office

for the county in which you are filing for the most current and correct forms and instructions.
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COURT OF COMMON PLEAS OF CENTRE COUNTY, FENNSYLVANIA
CRIMINAL DIVISION

DOCKET NO:

AFFIDAVIT OF EXPUNGEMENT
This is to ceriify that e official arest and criminal reconds and other documents filed pertaining to the particular

amest or prosecution of both of the above named defendant in e above captioned criminal proceedings for the above
listed ligible charge|s) and count|s) which are in Gusiody of and in contrel of this Cffice, have baen expunged.

DATE:

CERTIFYING OFFICER

COURT OF COMMON PLEAS OF CENTRE COUNTY. PENNSYLVANIA

CRIMINAL DIVISION
COMMONWEALTH OF PENNSYLVANIA : NO:  CP-14CR-. =
PETITION TO EXFUNGE RECORD
TO THE HONORABLE JUDGE OF SAID COURT:
AND NOW, T2 above named defendant, respectfuly repressnts 25 Silows:
1. Petifonsr was amested by Officer an 20 and charged with the

foliowing charges in violation of the Penmsyhvania Crimes Code:

2. Subsequently, a Criminal Complaint was served upon the Petiioner farmaly charging himiher with the cime a5 above
stated.

3.0n 20 upon Mation by the District Atiomey, pursuant 1 Rule 310 of PA. Rule of Criminal
FProcedure, the Pefitioner was accepted into the Accelerated Renabilitative Disposition Program for the following charges:

4.0n 20 e Petifonsr successuly compieted all ierms and conditions of said Accelerated
Rehabiitatve Dispasition Program.

5. The Cenire Courty Distict Atlomey's Office, the Police Degartment, the Pennsyivania State
Poiice, and the Federal Bureau of Invesigation mainiain reconds, reports, and #ngerpnis regarding Tis foregoing.

. The aforementioned law enforcement agencies have no compeling inerest in maintaining ihe above reconds, reports,
and fingerprints and have s demonsrated by placing Pedtiener in Mie Accelerated Renabifiative Disposition Program:
Commonwealth V. Wexier, ___ PA_ 431 A2d 877 (1881).

7. Comversely, Petifioner will suSier seripus ham from the Commonwealth's relention of hisher arest recoed, reporis, and
fngerprints.

WHEREFORE, pUrsuant 10 Commeaeaiin V. AImsong, PA. 434 A2 1205 (1981), and
‘Commoawealth V. Wesler. supra, itis prayed hiat the abowe FECONEs, reports and fngerprnts be expunged.

Respectiully Submitted,

DEFENDANT [sign hers)

ADORESS
Afier consideration of Mg Petifion w0 Expunge Record fied in e above-captionsd case, the Commonwealin does
not oppose the entry of the attached onder granting expungement of the terms and conditions stat=d therein.

DATE DESTRICT ATTORNEY

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

COMMONWEALTH OF PENMIYLVANIA

VB Docket Mo GP-14-CF-

ARD EXPUNGEMENT ORDER OF COURT

END NOW, kot thin day of 20___ the within pabSon having been pressnisd i open
Cour, and, upcn conzidersscn thesecé, [T |5 HEREBY ORDERED, ADJUDGED AND DECREED that the Clesk of Courts shall ame »
cedfied cepy of fhis Order upon the llowing persans, keepers of mconds, perisinng in the mbove capSaned cimnal proceedings:

3] Magisherial Disiect Judge

(1) P& Canbrsl Slepositzry (2] Arvesing Agency.
g (6] Certre Caurly Prisan [T} Cerirel Sooking

(4] Distict Atiomey 5} Froation () ADPC
{2) Penn Dat [# applicatie]

IT I2 ORDERED, ADUUDGED AND DECREED stk the aforementionsd kezperm of criminal records shall exzungs any
reference in the official and wnofficial amest and ofher documents: pedsining o the arrestor prosecution or both of the above named
indidual in the abows capioned criminal prosesdings for e digble charges, with = exnepbion of e Dizivct Affomey's reooeds
concerning ARD snd PV, which shall be used solsly for e purpose of delermining subsequent eigisdity for ARD and PWY, and that
=i keepars of such criminal records shall fle with is Coud and Affidavi sisiing fe mandsies of this Drder have been fuffiled within
ity [30] daye of receizt of ix Crder.

IT I ORDERED, ADJUDGED AND DECREED that the Clesiof Courts shall expunge any reference in fre indices of the
official and uncffical arest and ofher documente pedsining io e arestor prosecution or beth of the sbowve named deferdant in e
sbove capiioned crminal srocasdings for the sigile charges.

The information required appears on the stsched page(s) which i hesy incoeponated inlo this Onder by Refemnce.

BY THE COURT:

COMMOMAEALTH OF PENNSYLVANIA

V5 Common Fleas Dockst Ko, CR-14-CR - -

Diesiendant's Address:

Alises:

Diate of Bir:

Soc. 5ec. No: F 2

Sligble Crageis)

Dispasition: ARD

Reason for Expungement. ARD Completed
MO DocketMo._ -

L) Court Nember:

MNamelAddress of Court of Common Pleas Judge who entered ARD Placement:

Dite of ArestComplaintiCitaticn Flled:
OTNICitation &

Aresing Agency/Address:

Fines, Cos's, Restitution Faid?

The Document to which this certification is a=ached i 2 full, troe, and comect copy of the original on file and of recond in my
affice.

ATTEET:, BY: DATE:
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How to Fill Out the ARD Expungement Form
Page One:

= Page One is “Instructions For Expungement After ARD Completion.”
You do not have to fill anything out on Page One, rather Page One
is only for your reference.

Page Two:

= Write vyour full legal name on the Iline directly under
“"COMMONWEALTH OF PENNSYLVANIA VS.”

= Write the last digits of the criminal case number of your primary
case in the blank spaces after "NO: CP-14-CR-.” This number can
be found on court documents from your primary case. If you
cannot find the criminal case number for your primary case, you
can look it up by searching the public dockets on the Administrative
Office of Pennsylvania Courts website.

Write the last digits
of the criminal case number
for your primary case here i

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA

CRIMINAL DIVISION
Write your full COMMONWEALTH OF PENNSYLVANIA : NO:  CP-14-CR-
legal name Vs
here

>

= After "AND NOW,"” write the date on which you are submitting your
petition for expungement.

= In the next blank space, after "...of the eligible criminal charges,”
write the charges that you know are eligible for expungement and
that you wish to expunge.

= In the space above "DEFENDANT,” write your full legal name.

= In the space above and below “"ADDRESS,"” write your street
address.
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Write the charges that are eligible for

expungement that you wish to expunge here——

Write the date
on which you APPLICATION FOR DISMISSAL OF CHARGES UPON SUCCESSFULICOMPLETION OF AR.D.
are subrpifting AND NOW x , 20 the Defendant in the above-captioned case makes application for dismissal
your petition ofthe eligible ciminalcharges B ¥  Thisisinaccordance with PA
R. of Cr. P.. No. 319, as the Defendant has successfully completed the A R.D program g
here ! - . | Wiite your full
legal name here
DEFENDANT
Write your
ADDRESS [~ address here

Leave the rest of Page Two blank.

Page Three:

After "NAME,” write your full legal name as it appears on the

documents of your primary case.

After "DOCKET NO,” write the docket number of your primary case.

If you cannot find the docket number, you can look it up by
searching the public dockets on the Administrative Office of
Pennsylvania Courts website.

Leave the rest of Page Three blank.

Write your full |
legal name here

Write the docket

NAME: L

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

number of your

DOCKET NO: +

primary case here

Page Four:

Write your full legal name on the line directly under
“"COMMONWEALTH OF PENNSYLVANIA VS.”

Write the last digits of the criminal case number of your primary
case in the blank spaces after "NO: CP-14-CR-.” This number can
be found on court documents from your primary case. If you
cannot find the criminal case number for your primary case, you
can look it up by searching the public dockets on the Administrative
Office of Pennsylvania Courts website.
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Write your full
legal name here

Write the last digits
of the criminal case number
for your primary case here |

COMMONWEALTH OF PENNSYLVANIA

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

NO: CP-14-CR- -

VS

After "AND NOW, the above named defendant,” write your legal
name as it appears on primary case documents.

In line (1), after the word “Officer,” write the name of the police
officer that arrested you. Then, after “on” write the date on which
you were arrested.

Also in line (1), after “and charged with the following charges in
violation of the Pennsylvania Crimes Code:” write ALL of the
criminal charges that you were charged with at that time.

In line (3), after “On,” write the date on which you were accepted
into the ARD program. Then, after “for the following charges,”
write only those specific charges for which you were accepted into
the ARD program.

In line (5) write the name of the police department that was

involved in your arrest.

Wirite your full legal name here A

Write the name of
the police officer

PETITION TO EXPUNGE RECORD

TO THE HONORABLE JUDGE OF SAID COURT

AND NOW, the above named defendant, respoctiully represonts as follows

Write the date on
which you were

that arrested you
here

Write the date on
which you were

accepted into the
ARD program here

Write the date T

on which you
completed ARD
here

v

1. Potboner was arrested by Otficer v on
following charges in volaton of the Pennsylvania Cnmes Code

20_____ and charged with the

2. Subsequently, a Crmmnal Complant was served upon the Pebboner formally charging hemvher with the come as above
stated

3.0n . 20____ upon Mobon by the Distnct Attoeney, pursuant 1o Rule 310 of PA. Rule of Crmmnal
Procadure, the Petboner was accepled mio the Accelerated Rehabidatve Dispostion Program for the following charges

<4

G 20____ the Petiboner successiully completed all leems and condidy

y of sind Accslerated
Rehabdtatve Dsposton Program

arrested here

L Write all of the criminal
charges that you were
charged with here

Write the specific charges
[~ for which you participated
in the ARD program here

Write the name of the

5 The Centre County Desinct Atlorney’s Otffice, the * Police Department, the Pennsylvana Stale
Polce, and the Federal Bureau of Investigabon mainksn records, reports, and fingerpnnts regarding thes foregong

6 The aforemenboned law enforcement agencies have no compeling interest m mantaining the above records, reports,
and fngerponts and have 0 demonsirated by placing Pebboner i the Accslerated Rehabddative Dasposdon Program
Commornwealtth V Wexder, ___ PA ____ 431 A2d 877 (1981)

T Conversely, Pettoner will suffer senous harm from the Commonwealth’s retenbon of havher arrest recoed, reports, and
Engerpnnts

WHEREFORE, pursuant to Commonweath V Armstrong.  PA 434 A 2d 1205 (1981), and
Commonwealth V. Wexler, supea, & = prayed that e above recoeds, reports and fingeepaints bo expunged

Police Department that
was involved in your
arrest here

= In the space below “Respectfully Submitted,” and above

“DEFENDANT,” sign your name.

= In the spaces above "ADDRESS"” write your street address.

= |Leave the rest of Page Four blank.
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After consideration of the Pelition to Expunge Record filed in the above-caplioned case, the Commonwealth does
not oppose the entry of the altached order granting expungement of the terms and condiions stated therein

Respectfully Submitted,
+_Sign your

name here
DEFENDANT (sign here)

"'}_Write your
44 address here

ADDRESS

DATE

DISTRICT ATTORMEY

Write your full
legal name here

Page Five:

= Write vyour full legal name on the Iline directly under
“"COMMONWEALTH OF PENNSYLVANIA VS.”

= Write the last digits of the criminal case number of your primary
case in the blank spaces after "NO: CP-14-CR-.”

= |Leave the rest of Page Five blank.

Write the last digits
of the criminal case number
for your primary case here i

Write your full
legal name here

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

COMMONWEALTH OF PENNSYLVANIA : NO: CP-14-CR-_ -
VS

Page Six:

= Write vyour full legal name on the Iline directly under
“"COMMONWEALTH OF PENNSYLVANIA VS.”

=  Write the last digits of the criminal case number of your primary
case in the blank spaces after "NO: CP-14-CR-.”

Write the last digits
of the criminal case number
for your primary case here |

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

COMMONWEALTH OF PENNSYLVANIA : NO: CP-14-CR-_ -
Vs

Page | 14



Write the name and
address of the Court
of Common Pleas
Judge that approved

your entrance into ARD

here

= After "Defendant’s Address,” write your street address.
= After “Aliases,” write any names, other than your legal name, that

you go by.

= After “"Date of Birth,” write the date you were born.
= After “Soc. Sec. No.,” write your social security number.
= After, “Eligible Charge(s),” write the charges that are eligible for

expungement, which you wish to expunge.

= After "MDJ Docket No.,” write the docket number of your primary

case.

= After “MD] Court Number,” write the court number of the

Magisterial District Judge that presided over your primary case.

= Under “Name/Address of Court of Common Pleas Judge who

entered ARD Placement,” write the name and address of the Court
of Common Pleas Judge that approved your entrance into the ARD
program.

=  After “"Date of Arrest/Complaint/ Citation Filed,” write the date

when you were arrested or when the Complaint or Citation was
filed, relating to your primary case.

= After “OTN/Citation #” write the Citation Number or Offense

Tracking Number that corresponds to your primary case.

= After “Arresting Agency/Address” write the name of the police

office/agency that arrested you and its address.
* Names and addresses of Centre County Police
Departments/Arresting Agencies can be found later in this
booklet.

= After “Fines, Costs, Restitution Paid?” write “Yes.”

= Make sure that you have paid all fines, costs, and restitution
before submitting your petition for expungement.

= Leave the rest of Page Six blank.

Defendant's Address: ‘— Write your street address here

Write any names, beside your legal
‘_

Aliases: name, that you go by here

Date of Birth: — Write the date you were born here
Sac. Sec. No:: - - §— Write your social security number here
Eligible Charge(s): Write the charges that are

eligible for expungement, which
you wish to expunge here

Disposition: ARD

Reason for Expungement: ARD Completed )
pung g Write the docket number of

MD.J Docket No.: - - your primary case here

Write the court number of the

Magisterial District Judge here

Namei/fddress of Court of Common Pleas Judge who entered ARD Placement:

MDJ Court Number:

Write the Citation

Number, relating to
your primary case,

here

4 Write the date of your arrest or
Date of AmestiComplaintCitation Filed: ‘_the date that the Complaint or
ate of ArrestiComplaintiCitation Filed: Citation against you was filed
OTNICitation # _ 9 here
i Write the address of the
A Agencyladdress:
fresing Agencyihdiress :j_ police office that arrested
you here
Fines, Costs, Resfitution Paid? < Write "Yes" here

Leave this
section blank =

The Document to which this certification is attached is a full, true, and correct copy of the original on file and of record in my
office.

ATTEST: BY: DATE:
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The Form for Expungement in Summary Cases (Rule

490) Should Look Like This (5 pages):

INSTRUGTIONS FOR EXPUNGEMENT

Expungement is the remowal of an oSenss from your ciminal record. While information
about INe EXpUNGE oFENs Wil N [CNgEr SPP=ar on Dackground CECks, T EfFrement and the
Courts may stil access this information to determine your elgibiiity for alternative punishment
programs and grads future offenses.

The expungemsnt process usually takes approximately 4-5 months {p complete. IF your
Petition for Expungement is approwed, a copy of e Expungement Order wil be mailed o you at
the address isted on he petiion.

To request expungement of 8 Criminal offense, piease compiete the atiached Petition for
Expungemsant and the jop seciion of e attached order. [Your Pafition may be rejectsd if not
filled in complatsty)

*NOTE: For EXpungements #om he Magisterial Disict Court 3 copy of Te completed
dockst snall be included. These are accessitle at (hifpotujsportal pacourts us)

"YU My NN 3 IECENE COpY Of JOUr COMpIEte Criminal recced from the Pennsyhvania
State Poiice 3t (hiipiwes. pap. state. pa.us)

A copy m :‘E’MGFNJWI‘W&!‘iﬁﬂlmﬁ*ﬂrmmﬂsﬂﬂﬂ
Failure 10 6o 50 Ma) delay Me Docessng of i Pertion for ment

ncige a filing fee 0 $15.00 tor {ND PERSOMAL CHECKS)

Canitre County Prothonetary
102 South Allsgheny Sireet. Room 102
Ballsfonte, P& 16823

For further assistance with compieting your pesition and he 1op of the onder go o
(nitpiiufsportal pacourts usy

In the Courto? Common Fleas

Couniy of [Name] .e%
Judicial District

Petition for Expungement Pursuant to Pa.R.Crim_P. 430

Commonwesith of Perrsylvanta
v
Docket Noc CP- - - =20

AND NOW, e pestioner avers Me following and requests that ks paiion for expungement pursuant o
uimmp-xmg%rormem Em m o~

PI:'IITK)lIEi INFORMATION
Sul Mame | Bocal Securty Number
Asdress .uasu:-,]
[

CASE INFORMATION
izt name, adkiress of Juige of e Magisterial Disict or Priladephia Munkoeal Court whe acceried the gullty plea o heard the
camm:

- [Poams
Magsienal Disirict Cour: Number: |

Ehisdeiptia Muricpa Gourt or Magisterial Dt Dockes Number

e of FEng AGERCT. | Tooie of et

T on GEton or Compiant.

List narme and maiing addness of the afant as shown an the complaint or ciation, if avalatie:
Tame of AeanE Aodrezs.

List =pacific chames, a2 Hhey appasr on the charging documeant, i be swungsd and the deposifon of B5ch charge (pisass afisch
aaidiional sheetis) of paper f necessany):

[ [ — [ERET PN r——
Fthe sentence imposed inchuded a fine, Costs of nesttution. has e amount due been paid? [ ves [mih]

List e reasonis) for e sxpURgement (piease ATACh Adctional thess/s) of paper i necessary)c

|/ hiarve attached a copy of My Fernsyhania e Poilce Crminal Hisiony which | have obtinsd within 50 days betns fling this
pestiion.

T 1 harve mot amached & copy of my Pennsyhvani Saie Folcs Criminal History. SR neason|s) beiow:

I, the Unaersignd patonar, vers that S facts 52t forth In this peftion are trie and comect fo the best of my
mlm&q&almﬂimmz bellef, and are n'e\:lesmpc’.'.:m'e panaties of unswom falsification 10 aumonties
under 18 PA.C.5 § 2304,

Signature of Pettionar Date

HOPG Form Upsteted Ry 12002010

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANLA
CRIMINAL DIVISION

MAME:

DOCKET NC:

AFFIDAVIT OF EXPUNGEMENT
This is to cerify that T official arest and criminal reconds and other documents filed perining to the particular

amestor prosscuion of both of the above named defendant in e above captioned criminal proceedings for the above
isied gigiple change)s) and count[s) which are in cusiody of and in conirod of this Office, have Deen expunged.

DATE:

CERTIFYING OFFICER

IN THE COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL ACTION LAW

COMMONWEALTH OF PENNSYLVANIA

V. Docket No.

Diefendant

CERTIFICATE OF SERVICE
I hereby ceriify that a true and comect copy of the foregeins expungement petiton was

served on all parties of record. in the above entifled matter placing same, addressed to the parties,

in the care of the United States postal Servce:

Centre County Diztrict Arterneys Office
102 South Allashery Street
Bellefonte, PA 16323

Page
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How to Fill Out the Summary Cases Expungement Form

COURT OF COMMON PLEAS OF CENTRE COUNTY, FENNSYLVANLA

CRIMINAL DIVISION
COMMONWERLTH OF PENNSYLVANLA (Common Pleas Dogket No. CP-14- - -
V5 MIJDooetMo. - -
DU Coun Number:
D Address; Mar of MDD who accepied Plea or
heand case:
Aliases:
Date of Bt
SOC. 58c. N - - Date of AmestiComplaintCitadion Flled:
EigbleChargefsy OTNCitlon &
Amesing AgencylAdoness
Disposition:
ReasonirExpungement 000 Fines, Costs, Restitution Paig?
The D: which thiz cartification iz asached i 2 full, troe, copy of the original on fie and of recand in my
office.
ATTEET: By DATE:,

FULLPARTIAL EXPUNGEMENT ORDER OF COURT

AND NOW, to-wi this ___ day of ___ the wiftin zebion having bees preserisd i open
Court, and, upen sonsidension therect, IT IS HEREEY ORDERED, ..J.unu:f:u.un DECREZD that the Clesk of Courts shall semve 2
cedfied opy of his Ceder upon the following persans, keepers of recards, perisining in fhe sbave caSoned ciminal prcesdngs:

(1) P& Cenbral Reposiory  [2) Amesiing Agency, {3 Magisterinl District Judge
(4] Distack Atiormay  (5) AOPC  [5) Defendart cr Afly. (7] Brebation [E] Ceniee Courdy Brson (3] Ceriel Scaking
{10} Bemn Dat

IT 2 ORDERED, ADJUDGED AND DECREED that the sforementioned beeper: of ciminal records shall expunge any
reference in the official and wnofficial arest and ofher documents pedsining o the arestor prosecution or both of the above named
ndividual in the mbows cazBomed criminal proceedings for fre cligible charges and st said keazers of such crmial records shal fle
with this Court and Affdevil sisfing the mandstes of this Order have: been fiflled wihin thity [30) days of receipl of this Order.

IT 15 ORDERED, ADJUDGED AND DECREED that bhe Clesk of Courts shall axpunge any refessnce in e indices of e
official and uncfficial amest and ofher documents pessining io the arest or prosecution or both of the sbove named defendant in fe
bove captionsd cmial grocesdinge for e plg sle changes.

EY THE COURT:

Page One:

Page One is “Instructions For Expungement.”
fill anything out on Page One, rather Page One is only for your

reference.

Page Two:

You do not have to

At the top of Page Two, under "Commonwealth of Pennsylvania v,”

write your full legal name.

In the blank spaces after “Docket No,” fill in the Docket Number of

your primary case.

Write your full legal name here

In the Court of Common Pleas
County of [Name]
Judicial District

Commonwealth of Pennsylvania

Docket No: CP- 20 4

¢

Write the docket number
of the primary case here

Page | 17



Write your

In the box, after “Full Name,” write your full legal name as it should
appear on the primary case documents.

After “"DOB,” write the date of your birth.

After “Social Security Number,” write your social security number.
In the box, after “"Address,” write the street address where you live.
In the boxes after “Alias(es),” write any names, other than your
legal name, that you go by.

Write the date of
your birth here

AND NOW, the petitioner avers the following and requests that this petition for expungement pursuant to
Pa.R.Crim.P. 490 be granted for the reasons set forth below

— ] -
Petition for Expungement Pujsuant to Pa.R.Crim.P. 490

full legal
name here

Write your
street address
here

Write your social
1 PETITIONER INFORMATION | security number

Full Name: W DOB: W | Social Security Number: ——here
Address: Alias(es): T Write any names,

i

| other than your
| legal name, that

you go by here

After “Judge,” write the name of the judge from the Magisterial
District Court or the Philadelphia Municipal Court that accepted your
guilty plea or heard your case.

After “Magisterial District Court Number,” write the Court Number
of the Magisterial District Court that heard your primary case.

After “Address,” write the address of the Magisterial District Court
or the Philadelphia Municipal Court that accepted your guilty plea or
heard your primary case.

After “Philadelphia Municipal Court or Magisterial District Docket
Number,” write the Docket Number of your primary case in the
Philadelphia Municipal Court or Magisterial District Court.

14

After “Name of Arresting Agency,” write the name of the police
department that arrested you.

After “Date of Arrest,” write the date of when you were arrested.
After “Date of Citation or Complaint,” write the date listed on your
Citation or Complaint.

After “Name of Affiant,” write the name of the affiant that is listed
on the Complaint or Citation, if that information is available.

After “Address,” write the address of the affiant if it is listed on the

Complaint or Citation.

Page | 18



Write the Docket Number of your primary case in the

Write the Court Number of the Magisterial Philadelphia Municipal Court or Magisterial District Court here—l

District Court here

Do not write anything in this box

}‘ﬁﬂ;eet::ﬁ;at'ﬁ: ofthe CASE INFORMATIGN |
Magisterial District List name, address of Judge of the Magisigrial District or Philadeiphia Municial Court who accepted the guilty plea of neard the 4 Write the address of the
Court or the Philadelphia case: - Magisterial District
Municipal Court that udge: Address: 4—Courtorthe
accepted your guilty Magisterial District Court Number: v Philadelphia Municipal
plea or heard your case | ["Philadelphia Municipal Court or Magisterial District Docket Number: v Court that accepted
here Name of Arresting Agency: Date of Arrest: Write the date | Date on Citation or Complaint; your guilty plea or
Write the name of the I_’ of your arrest here <5 heard your case here
police agency that List name and mailing address of the affiant as shown on the complaint or citation, if available: Do not write anything here .I—write the date listed on
arrested you here Name of Affiant: Write the name of the affiant listed on | Address: \\frite the address of the affiant that is listed your Citation or

the Complaint or Citation here on the Complaint or Citation here Complaint here

Under “PA Statute (Title),” list the title of each Pennsylvania statute
with which you were charged and now want to expunge.

Under “Section,” write the section of each Pennsylvania statute with
which you were charged and now want to expunge.

Under “Subsection,” write the subsection of each Pennsylvania
statute with which you were charged and now want to expunge.
Under “Statute Description,” describe each of the statutes that you
were charged with. For example: Driving Under the Influence.
Under “Counts,” list the number of counts you were charged with
for each violation.

Under “Grade,” list the grade for each violation.

Under “Disposition,” write what the disposition of each charge was.
After “...has the amount due been paid?” mark the box before
“Yes.”

additional sheet(s) of paper if necessary):

List specific charges, as they appear on the charging document, to be expunged and the disposition of each charge (please attach

PA Statute
(Title)

Section Subsection Statute Description Counts Grade | Disposition

Write what the

List the title List the subsection of

of the court was for
each charge here

Il I Il disposition or final
If the [sentence|imposed included|a fine, costs or restitution, |has the amount due been|paid? X Yes 0 No outcome/determination

of each each Pennsylvania Describe the statute that you were | Y————| st the grade for
Pennsylvania Statute that you wish charged with violating here each violation here
Statute that you to expunge here

wish to expunge Write the number

here of counts you were

List the Section of
each Pennsylvania
Staute that you wish to
expunge here

charged with for
each violation
here
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= In the box marked “List the reason(s) for the expungement...”
write your reason(s) for seeking expungement. You may attach
additional sheet(s) of paper if it is necessary to explain why you are
seeking expungement.

= Mark the box next to “I have attached a copy of my Pennsylvania
State Police Criminal History which I have obtained within 60 days
before filing this petition.

*= You can access your Criminal History report through the
Pennsylvania State Police website at:
http://www.portal.state.pa.us

= If you cannot access your Criminal History for any reason,
you may contact Penn State’s Student Legal Services for
advice.

List the reason(s) for the expungement (please attach additional sheet(s) of paper if necessary).

Write your reason(s) for seeking expungement here.

'E | have attached a copy of my Pennsylvania State Police Criminal History which | have obtained within 60 days before filing this
petition.

[0 | have not attached a copy of my Pennsylvania State Police Criminal History. State reason(s) below:

= At the bottom of Page Two, sign your name on the line above
“Signature of Petitioner.”

= Write the date of when you signed this page on the line above
“Date.”

|, the undersigned petitioner, avers that the facts set forth in this petition are true and correct to the best of my
personal knowledge or information and belief, and are made subject to the penalties of unswom falsification to authorities

under 18 Pa.C.S § 4904 .
Write the date of your

Sign your name here signature here

Signature of Petitioner Date

Page Three:
= On the line above “"Defendant,” write your full legal name.

= On the line next to "Docket No.,” write the docket number of the
primary case.
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IN THE COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL ACTION LAW

COMMONWEALTH OF PENNSYLVANIA

Write the docket
number of the
V. Docket No. primary case here

Write your full legal name here
Defendant

= At the bottom right of Page Three, on the line above “Defendant,”
sign your name.

= At the bottom left of Page Three, on the line above “Date,” write
the date that you signed the page.

= This page is a Certificate of Service, which is a document in which
you are verifying that you sent a copy of your petition to all
relevant parties. You must send a copy to the District Attorney.

CERTIFICATE OF SERVICE

I hereby certify that a true and correct copy of the foregoing expungement petition was
served on all parties of record, m the above entitled matter placing same, addressed to the parties,
in the care of the United States postal Service:

Centre County Distnct Attorneys Office

102 South Allegheny Street
Bellefonte, PA 16823

Write the date of
your signature here Sign your name here

Drate Drefendant
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Page Four:

Under "COMMONWEALTH OF PENNSYLVANIA VS,” write your full
legal name.

In the spaces to the right of "Common Pleas Docket No.,” write the
Common Pleas Docket Number of the primary case.

In the spaces to the right of "MDJ Docket No.,” write the Magisterial
District Judge’s Docket Number from the primary case.

In the space to the right of "MDJ Court Number,” write the Court
Number of the Magisterial District Judge.

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA

COMMONWEALTH OF PENNSYLVANIA

Vs

Write your full legal name here MDY Court Nuriber

Write the Common Pleas
Docket Number of the
primary case here

CRIMINAL DIVISION

Common Pleas Docket Mo, CP-14-
Write the Magisterial

MO Dacket Mo . . 4+ District Judge's Docket
Number here

ﬁ

1\".’rite the Court Number

of the Magisterial District
Judge here

Next to “"Defendant’s Address,” write your street address.
Next to “Aliases,” write any names, other than your legal name,
that you go by.
Next to “Date of Birth,” write the date on which you were born.
On the lines next to “"Soc. Sec. No.,” write your social security
number.
Next to “Eligible Charges,” write the charges that are eligible for
expungement, which you wish to expunge through this petition.
Next to “Disposition,” write what the disposition of the primary case
was.
Next to “"Reason for Expungement,” write the reason that you seek
expungement.
Next to "Name/Address of MDJ who accepted Plea or heard case,”
write the name and address of the Magisterial District Judge that
accepted your Plea or heard your primary case.
Next to “Date of Arrest/Complaint/ Citation Filed,” write the date
that you were arrested or the Complaint or Citation was filed.
Next to "OTN/Citation #,” write the Offense Tracking Number or the
Citation Number.
Next to “Arresting Agency/Address,” write the name and address of
the police agency that arrested you.
Next to “Fines, Costs, Restitution Paid?” write “Yes.”

= Make sure that you have paid all fines, costs, and restitution

before submitting your petition for expungement.

Leave the rest of Page Four blank.
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Write any names,
other than your

legal name, that _|
you go by here

Write your
social security
number here

Write the reason
that you seek

Defendant’s Address: Write your street address here Name/Address of MD.J who accepted Plea or

heard case: Write the name and address

3 of the Magisterial District Write the date you
Aliases Judge that accepted your Plea were arrested or
Date of Birth: Write your date of birth here or heard your primary case here tcf:'lte (t?omplamtsloz
Soc. Sec. No- - - Date of Arrest/Complaint/Gitation Filed: ‘—n_h;fe'on was Tile
Eligible Charge(s): Write the eligible charges that OTN/Gitation # _Write the Citation Number here
you wish to expunge here . Write the
Arresting Agency/Address: name and address
Disposition: Write what the disposition or final F of the police
decision of the court was in the primary case here agency that

arrested you here

Reason for Expungement: Yes

Fines, Costs, Restitution Paid?

expungement f
here The Document to which this certification is attached is a full, true, and correct copy of the original on file and of record in my
office. Leave this
[~ section blank
ATTEST: BY DATE:
Page Five:
= Next to "NAME,” write your full legal name.
= Next to "DOCKET NO,” write the Docket Number of the primary
case.
COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION
NAME:  Wiite your full legal name here
Write the Docket Number
DOCKET NO: of the primary case here
AFFIDAVIT OF EXPUNGEMENT
This is to certify that the official arrest and criminal records and other documents filed pertaining to the particular
: arrest or prosecution or both of the above named defendant in the above captioned criminal proceedings for the above
Leave this 44 jigtag eligible charge(s) and count(s) which are in custody of and in confrol of this Office, have been expunged.
section blank
DATE
CERTIFYING OFFICER
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Should Look Like This (5 pages):

INSTRUCTIONS FOR EXPUNGEMENT

Expungement is the remosal of an ofense from your ciminal recond. While information
about the expunged ofiense will nO IoNger appear on DACkgUNd Checks, | enfrcament and the
Courts may 5til access this information 1o determine your eligibility for aternative punishment
programs and grade future offenses.

The expungemant process usually Lakes approximately 4-8 moains 1o compiste, I your
Pedition for Expungement is approved, 3 copy of !he Expungament Order wil ba mailed 1o you at
the address lisied on e petiton.

T request expungement of 3 Ciminal offense, piease complete the atiached Petition for
Expungement and the iop section of e attached ceder. (Your Pefiion may b rejected if not
filled in comp

“NOTE: For Expungements som e Magisterial Distict Court 3 copy of Te complsiad
docket shall be included. Thess are accessible at (hitp:fujsportal pacourts.us)

#¥oU My 0otain 3 rEcant copy of your compiste crAminal record fiom the Peansyhania
State Poiica 3t [hitp:ihwars.pap. stabs pa us)

A COpy must be served on the District AfDmey and inglcated on the Cenificate of Senice.
Failure Iy do 50 may delsy Me processing of your Pefition B ment.
nGude 3 fiing fee 04 $15.00 to: (NO PERSONAL CHECKS)
Cantra County Prothonotary

102 South Allegheny Sirest. Room 102
Badisfonte, PA 16523

#For further assistance with completing your pefiion and Me 1op of Me oer gorbo:
(ntip-iiuisportal. pacourts ua)

In the: Courtof Commen Fleas Commanwesith of Perngylvania
Courty of v
__ Judic Dismct

Docket Ner CF- - - il

Petition for Expungement Pursuant to Pa R.CrimP. 730

AND NOW, mmwmmmmrgmn reqmmﬂlspermmamrqa’mwm
PR CAMP. 730 be graniad for the reasons set forth b2iow

PI:'IITIOHEl INFORMATION
Zuil Mame: [ sccal securty Mambar
Aodrees .uasm-)
I

CASE INFORMATION

List name, addmss of e Judge of e Gourt of Gommon Feas or Philadeiphia Municpal Gourt who accepted the guilty piea or
hear tha caze:

e Az
laosphia e or mmon Fleas == E:Ims :

Docket Mumber:

Flame of Amesting Agency: e of Arest Daie on Compait

Lizt name and mailing address of the affant as shown on the compiaint, § awaiabie:

iame of Aeant Ao

izt specific charpes, as they appear on wna mert, o be s 'd the disposifon of each charge (please attach

ackonal shestis) of paper f necessary):

e | Secton | Sumecton | Stwtem Descrpsion torts | Geade | Dacowton

¥ihe sentence imposed Inciaded 8 fine, costs of resShuson. has the amount dus bean pakd? ] fee |m ]

izt the reasanis) for e expungement ipiease afach addtional sheetis) of paper ¥ necessaryc

EI | hares attached a copy of my Femnsjtana Hiztory which | S0dars g this

|:| T have not aiached = copy of my Pennzyivania Gasis Folcs Grminal History. St reason|s) beiow,

1, the undersigned paSHonsr, avess that e facts S2t forth In this pettion are Irue and comeat fo the best of my
Mm@ecrlrm:nm: bellef, and are mm:nmwmmmmmtamx
under 18Pa.C.S § 2904,

‘Signaturs of Patitionar Dats

AQPL Fotm Lpststed Ry 13002610

IN THE COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL ACTION LAW

COMMONWEALTH OF PENNSYLVANIA

V. Docket No.

Defendant

CERTIFICATE OF SERVICE
T herelyy certify that a true and comect copy of the foregoing expunsement pefition was
served on all parties of record. in the above entitled marter placing same, addressed to the parties,
in the care of the United States postal Servica:
Cenire County Dismrict Aftorneys Office

102 Soush Alleshenry Strest
Bellafontz, DA 16823

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

COMMONWEALTH OF PENNSYLVANIA Common Pleas Docket No. CP-14- - -
VS MDJ Cocketho. - -
MCW Cour! Number:
I Acdress:

MNametBddress of Court of Common Pleas Judge who
‘accentsd Plea of heard @se!

- - Dtz of AmestComplaint/Citation Filed:
OTNCitation £
Aresing AgencyAdaress:
Dispostion:
Reason i Expungement Fines, Costs, Restitution Paid?
The Document to which this certification is aached i a full, tre, and comect copy of the original on fike and of record in my
office.
ATTEST: BY: DATE:

FULL/PARTIAL EXPURGEMENT ORDER OF COURT

AND NOW, bo-wi this __

2___ the wikkin pebSan having besn preserisd in open
.UDEE:I AND DECREED that the Clesk of Courts shall semye s

Magisiasial Diskrict J
| Cerive Courty Prizan [c ) Certrel Ecuking

IT £ ORDERED, ADJUDGED AND DECREED fat the mfammeniionad keepere of criminal reconds shall exzung= any
refzrence in the cfficl and uncficsl smest and ciher documents pedsinig fo the sk e prosecution o both o the sbave named
nfvidual in the abovs capfioned sriminal proceedings for e sligibie charges snd bhat sad kessers of such oiminal resords bl fie
with Eix Court and &ffdemsit sisfing the mand sies of this Order ave beer fuffiled wihin thity 3] days of receipt of this Ordes.

IT 15 ORDERED, ADJUDGED AND DECREED that the: Clark of Courts shall expunge any refesence in fre indices of the
cfficial 2nd urcffcal smest and séner docurantz pesisining fa the mest oe peoascution o kath of the sbove named defendantin fe
shave captonsd cmal srcmsdings fordhe shahe changes

BY THE COURT:

The Form for Expungement in Court Cases (Rule 790)
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COURT GF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANLA
CRIMINAL DIVISION

NAME:

DOCKET NO:

AFFIDAVIT OF EXPUNGEMENT
This is bz cerify that Te official amest and criminal records and other documents filed pertaining i the particular

amest or prasecusion of botn of the abowe named defendant in Me abowe captioned criminal proceedings fof the abowe
isted gigible changa)s) and coum{s) which e in cusiody of and in control of this OFfice, hawe DEen Expunged.

DATE:

CERTIFYING OFFICER

How to Fill Out the Rule 790 Expungement Form
Page One:

= Page One is “Instructions For Expungement.” You do not have to
fill anything out on Page One, rather Page One is only for your
reference.

Page Two:

= Next to “In the Court of Common Pleas County of,” write the county
in which your primary case was happened/is located. For Centre
County, write “Centre.”

= In the space before “Judicial District,” write the Judicial District
Number of that county. For Centre County, write “49™.”

= Under "Commonwealth of Pennsylvania v,” write your full legal
name.

= In the spaces next to “"Docket No.,” write the Docket Number of the
primary case in the Court of Common Pleas.
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Write the Court of Common Pleas Docket Number
of the primary case here

In the Court of Common Pleas
County of Centre

Commonwealth of Pennsylvania
v

49th  Judicial District

Write your full legal name here

Docket Mo: CP- - - 20 4

Next to “Full Name,” write your full legal name.

Next to “Address,” write your street address.

Next to “"DOB,” write your date of birth.

Next to "“Social Security Number,” write your social security
number.

In the boxes following “Alias(es),” write any names, other than
your legal nhame, that you go by.

Write your date Write your social security number
of birth here — here
PETITIONER INFOCRMATION
Full Name:; Write your full legal nhame here DOB: v | Social Security Number: v
Address:  Write your street address here Alias(es): }

Write any names, other than your
legal name, that you go by here

After the word “Judge,” write the name of the Judge of the Court of
Common Pleas or Philadelphia Municipal Court who accepted your
guilty plea or heard your primary case.

Then to the right, after the word “Address,” write the address of
the Judge of the Court of Common Pleas or Philadelphia Municipal
Court who accepted your guilty plea or heard your primary case.
After “Philadelphia Municipal Court or Court of Common Pleas
Docket Number,” write the Docket Number for the Philadelphia
Municipal Court or Court of Common Pleas, relating to your primary
case.

After “Offense Tracking Number (OTN),” write the Offense Tracking
Number of your primary case.

After "Name of Arresting Agency,” write the name of the agency
that arrested you.

After “Date of Arrest,” write the date that you were arrested.

After “Date of Complaint,” write the date on which the Complaint
against you was filed.

After "Name of Affiant,” write the name of the affiant that is listed
on the Complaint, it that information is available to you.

In the second box labeled “Address,” write the address of the
affiant that is listed in the Complaint, if that information is available
to you.
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Write the name of the Judge of the Court of Common Pleas or
Philadelphia Municipal Court who accepted your guilty plea or
heard your primary case here

Write the address of the Judge of the Court of
Common Pleas or Philadelphia Municipal Court
who accepted your guilty plea or heard your primary case here

CASE INFORMATION

heard the case: Do not write anything here

List name, address of the Judge of the Court of Common Pleas or Philadelphia Municipal Court who accepted the guilty plea or

Write the date on
the Complaint

Write the name of the agency that arrested you here

Judge: Address: <
o
Philadelphia Municipal Court or Court of Common Pleas Offense Tracking Number (OTN):
P Docket Number: Write the Offense Tracking Number of your primary case here
Name of Arresting Agency: Date of Arrest: Date on Complaint: [a=

A

- here

List name and mailing address of the affiant as shown on the co

mplaint, if available: |

Write the date you

were arrested here

Name of Affiant:
Write the name of the affiant that is listed on the Complaint here

Address:
Write the address of the affiant that is listed on the Complaint here

Write the Docket Number for the Philadelphia
= Municipal Court or Court of Common Pleas
here

with which you were charged and now want to expunge.

which you were charged and now want to expunge.

Under “PA Statute (Title),” list the title of each Pennsylvania statute

Under “Section,” write the section of each Pennsylvania statute with

Under “Subsection,” write the subsection of each Pennsylvania

statute with which you were charged and now want to expunge.

Under “Statute Description,” describe each of the statutes that you

were charged with. For example: Driving Under the Influence.

for each violati

Under

“Disposition,”

on.

Under “Grade,” list the grade for each violation.

write what the

disposition

Under “Counts,” list the number of counts you were charged with

or final

outcome/determination of the court was for each charge.

“Yes."

before submitting your petition for expungement.

List specific charges, as they appear on the charging document, fo be expunged and the disposition of each charge (please attach
additional sheet(s) of paper if necessary):
?T’?hg;mme Section Subsecfion | Statute Description Counts | Grade | Disposition
I I I
If the sentencelimposed included|a fine, costs or restitution,jhas the amount due beenjpaid? K Yes
List the title List the subsection of
of each each Pennsylvania Describe the statute that you were List the grade for

Pennsylvania
Statute that you
wish to expunge
here

List the Section of
each Pennsylvania
Staute that you wish to
expunge here

Statute that you wish charged with vio

to expunge here

lating here each violation here

Write the humber
of counts you were
charged with for
each violation
here

After “...has the amount due been paid?” mark the box before

Make sure that you have paid all fines, costs, and restitution

Write what the

disposition or final
L1 No outcome/determination
of the court was for

each charge here
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= In the box marked “List the reason(s) for the expungement...”
write your reason(s) for seeking expungement. You may attach
additional sheet(s) of paper if it is necessary to explain why you are
seeking expungement.

= Mark the box next to “I have attached a copy of my Pennsylvania
State Police Criminal History which I have obtained within 60 days

before filing this petition.
= You can access your Criminal History report through the
Pennsylvania State Police website at:
http://www.portal.state.pa.us

= If you cannot access your Criminal History for any reason,
you should contact Penn State’s Student Legal Services for
advice.

List the reason(s) for the expungement (please attach additional sheet(s) of paper if necessary):

Write your reason(s) for seeking expungement here. Your reasons may include wanting a better criminal record
for employment or personal reasons and because you are eligible for expungement.

E I have attached a copy of my Pennsylvania State Police Criminal History which | have obtained within 60 days before filing this
petition.

] I have not attached a copy of my Pennsylvania State Police Criminal History. State reason(s) below:

= At the bottom of Page Two, sign your name on the line above
“Signature of Petitioner.”

= Write the date of when you signed this page on the line above
“Date.”

|, the undersigned petitioner, avers that the facts set forth in this petition are true and correct to the best of my
personal knowledge or information and belief, and are made subject to the penalties of unsworn falsification to authorities

under 18 Pa.C.5 § 4904. .
Write the date of your

Sign your name here signature here

Signature of Petitioner Date

Page Three:

= On the line above “"Defendant,” write your full legal name.
= On the line next to “Docket No.,” write the docket number of the
primary case.
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IN THE COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA

COMMONWEALTH OF PENNSYLVANIA

Write your full legal name here

CRIMINAL ACTION LAW

Write the docket
number of the

V. Docket No. primary case here

Defendant

At the bottom right of Page Three, on the line above “Defendant,”
sign your name.

At the bottom left of Page Three, on the line above “Date,” write
the date that you signed the page.

This page is a Certificate of Service, which is a document in which
you are verifying that you sent a copy of your petition to all
relevant parties. You must send a copy to the District Attorney

I hereby certify that a true and correct copy of the foregoing expungement petition was
served on all parties of record. i the above entitled matter placing same, addressed to the parties.

in the care of the United States postal Service:

Write the date of
your sighature here Sign your name here

Centre County District Attomeys Office
102 South Allegheny Street
Bellefonte, PA 16823

Drate

Defendant

Page Four:

Under "COMMONWEALTH OF PENNSYLVANIA VS,” write your full
legal name.
In the spaces to the right of "Common Pleas Docket No.,” write the
Common Pleas Docket Number of the primary case.
In the spaces to the right of *"MDJ Docket No.,” write the Magisterial
District Judge’s Docket Number from the primary case.
In the space to the right of "MDJ Court Number,” write the Court
Number of the Magisterial District Judge.
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COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA ,
' Write the Common Pleas
CRIMINAL DIVISION Docket Number of the
primary case here
COMMONWEALTH OF PENNSYLVANIA Common Pleas Docket No, CP-14-
Write the Magisterial
Vs MDJ Docket No i . 4+ District Judge's Docket
. Mumber here
Write your full legal name here MDJ Court Number ‘_']-Write the Court Number

of the Magisterial District
Judge here

= Next to "Defendant’s Address,” write your street address.

= Next to “Aliases,” write any names, other than your legal name,
that you go by.

= Next to “"Date of Birth,” write the date on which you were born.

= On the lines next to “Soc. Sec. No.,” write your social security
number.

= Next to “Eligible Charges,” write the charges that are eligible for
expungement, which you wish to expunge through this petition.

= Next to "Disposition,” write what the disposition of the primary case
was.

= Next to “Reason for Expungement,” write the reason that you seek
expungement.

= Next to “"Name/Address of Court of Common Pleas Judge who
accepted Plea or heard case,” write the name and address of the
Court of Common Pleas Judge that accepted your Plea or heard
your primary case.

= Next to “Date of Arrest/Complaint/ Citation Filed,” write the date
that you were arrested or the Complaint or Citation was filed.

= Next to "OTN/Citation #,” write the Offense Tracking Number or the
Citation Number.

= Next to “Arresting Agency/Address,” write the name and address of
the police agency that arrested you.

» Names and addresses of Centre County Police Departments/
Arresting Agencies can be found later in this booklet.
= Next to “Fines, Costs, Restitution Paid?” write “Yes.”
= Make sure that you have paid all fines, costs, and restitution
before submitting your petition for expungement.
= |Leave the rest of Page Four blank.

4
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Write the name and address of the Court of Commaon
Pleas Judge that accepted your Plea or heard your
primary case here —|

Write any names, Defendant's Address: Write your street address here Name/Address of Court of Common Pleas Judge who
other than your .
legal name, that accepled Flea or heard case: Write the date you
you go by here Aliasas e 4 :tr:: arre:u_rd or
et Diate of Birth: Write your date of birth here cafaﬁg.:"f:f::ﬁ;
rite your 1
social security ¥ Soc. Sec. No. ] Dale of Arrest Complaint/Citabon Filad: —Lrere
number here Eligitle Charge(s): Write the eligible charges that OTHNCilation &  Write the Citation Number here
youwish to expunge here VWrite the
) . i . Arresting AgencylAddress: name and address
tion: ____Write what the disposition or final - of the police
decision of the court was in the primary case here agency that
Write the reason arrested you here
that you seek Reason for Expungement: Fines, Costs, Restitufion Paid? ___ Yes
expungement f
here

The Document to which this certification is attached is a full, true, and correct copy of the original on file and of record in my
office. Leave this

ATTEST: BY: DATE: section blank

Page Five:

= Next to "NAME,” write your full legal name.
= Next to "DOCKET NO,"” write the Docket Number of the primary

case.

Leave this 1.
section blank

COURT OF COMMON PLEAS OF CENTRE COUNTY, PENNSYLVANIA
CRIMINAL DIVISION

NAME Write your full legal name here

Write the Docket Number
DOCKET NO: of the primary case here

AFFIDAVIT OF EXPUNGEMENT
This is to certify that the official arrest and criminal records and other documents filed pertaining to the particular

arrest or prosecution or both of the above named defendant in the above captioned criminal proceedings for the above
listed eligible charge(s) and count(s) which are in custody of and in control of this Office, have been expunged.

DATE:

CERTIFYING OFFICER
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e. Payment®

There is a $75.00 filing fee for filing your petition. Payment must be made
by cash or money order. Personal checks will not be accepted.

f. Timeframe

The expungement process can take 4-8 months to complete. If your Petition
is approved, a copy of a Court Order that orders your record to be expunged will be
mailed to you at the address that you listed on your Petition.

VIII. List of Offices and Contact Information Needed to File Your
Forms

a. Centre County Police Offices/Arresting Agencies

Bellefonte Borough Police Department
236 W. Lamb Street
Bellefonte, PA 16823

Ferguson Township Police Department
3147 Research Drive
State College, PA 16801

Patton Township Police Department
100 Patton Plaza
State College, PA 16803

Pennsylvania Department of State Police—
Philipsburg Barracks

3104 Port Matilda Highway

Philipsburg, PA 16866

Pennsylvania Department of State Police—Rockview Barracks
745 S Eagle Valley Road
Bellefonte, PA 16823

Spring Township Police Department
1309 Blanchard Street
Bellefonte, PA 16823

State College Borough Police Department
243 South Allen Street
State College, PA 16801

? The filing fee may be different in counties other than Centre County, Pennsylvania.
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b.

Contact Information for the Centre County Prothonotary
and Clerk of Courts:

Address:

Phone:

Hours:

Centre County Courthouse
Bellefonte PA 16823-1488

(814) 355-6796

8:30 a.m. - 5:00 p.m.
Monday - Friday
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Provided By:

Student Legal Services
Penn State University
120 Boucke Building
University Park, PA 16802
Phone: 814.867.4388
http://studentaffairs.psu.edu/legalservices

What is the Office of
Student Legal Services?

The Office of Student Legal Services (SLS) is a student-activity-fee-funded law office
which provides legal assistance to Penn State students at University Park. We offer
advice, counsel, representation, and/or referral services in most legal matters affecting
students. SLS is staffed by licensed attorneys, support staff and law student assistants.

How can you use Student Legal Services?

If you need assistance with a legal issue, please first visit our website to complete an

intake form. Once completed, you will be contacted via telephone to set up an intake
appointment.

For more information, please visit our website at:

http://studentaffairs.nsu.edu/legalservices/

This pamphlet does not constitute legal advice
nor does it establish an attorney-client relationship with the office of Student Legal Services.
Students wishing legal advice should consult with a licensed attorney.

PENN STATE This publication is available in alternative media on request. Penn State is
¥ Student Affairs  committed to affirmative action, equal opportunity, and the diversity of its
w workforce. U.Ed. STA
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